[Paste district letterhead here: logo, district and school name, address]
Staff note (delete before sending): Template 3. Reading Progress Update. Source: Ohio TGRG Sample Family Communication Toolkit, Michael L. Fuller, Ph.D. (drmikepsychology.com). Sample template, not an official ODEW form. Confirm current law, ODEW guidance, and district procedures before use.
Date: [Date sent]
Student: [Student name]  |  Grade: [Grade level]  |  School: [School name]  |  Teacher: [Teacher name]
Subject: Reading Progress Update for [Student name]
Dear [Student name]'s Family,
We are writing to share an update on [Student name]'s reading progress and Reading Improvement and Monitoring Plan (RIMP) supports. [If continuing from an earlier grade: [Student name]'s plan continues from grade [__] because [Student name] has not yet reached the required reading level for the current grade.]
1. Reading Goals and Progress
Reading needs: [Reading skill needs]
Current goal: [Student-specific reading goal]
Starting point: [Baseline score, benchmark, or plain-language description]
Most recent progress: [Current score, benchmark, or plain-language description]
[Brief, family-friendly summary of growth and the next skill focus.]
2. Reading Services and Supports
Classroom reading instruction: [Description]
Additional reading support: [Intervention name/type, provider, frequency, and duration]
High-dosage tutoring: [Provider, schedule, and number of sessions or hours delivered to date]
3. Plan Updates
[Describe any changes to the plan or supports.] Interventions, including tutoring, continue for as long as the plan is in place.
Next focus: [Next instructional focus or support]
Next update by: [Date or timeframe]
4. Family Partnership
[Home-practice ideas, conference option, or other ways the family can take part.]
Questions? School contact: [Name, title, phone, email]
Language access: [Translation/interpretation contact and services]
Sincerely,
[Signature]
[Name and title]
[District / school name]
