[Paste district letterhead here: logo, district and school name, address]
Staff note (delete before sending): Template 4A. Grade 3 Promotion Status and Available Pathways. Source: Ohio TGRG Sample Family Communication Toolkit, Michael L. Fuller, Ph.D. (drmikepsychology.com). Sample template, not an official ODEW form. Confirm current law, ODEW guidance, and district procedures before use.
Staff note (delete before sending): Use when a third grader's ELA results do not yet meet the state test criterion for promotion. This is not a retention decision.
Date: [Date sent]
To the Parent/Guardian of: [Student name]
School: [School name]  |  Grade: 3  |  Teacher: [Teacher name]
Subject: Grade 3 Reading Promotion Status and Available Pathways
Dear [Student name]'s Family,
We are writing to share [Student name]'s results on the recent Grade 3 Ohio English language arts (ELA) test.
Test date: [Test administration window/date]
Overall ELA score: [Score]
Reading subscore: [Score]
Score needed for promotion: [Current-year criteria]
Staff note (delete before sending): For 2026–2027, ODEW guidance lists an overall ELA scaled score of 700 or higher, or a reading subscore of 50 or higher. Confirm the current criteria before use.
Based on the information available now, [Student name] has not yet met the state test criterion for promotion. The state test is not the only factor. Additional evaluations, approved alternative reading assessments, and other promotion pathways under Ohio law may be available. This letter is not a final retention decision.
Additional Assessment Opportunities
[Describe available state or district assessment opportunities, dates, and how the family can take part.]
Next Steps
Please contact the school to discuss [Student name]'s progress, upcoming assessment opportunities, and any promotion pathways that may apply. [Student name] will continue to receive reading instruction and supports under the Reading Improvement and Monitoring Plan (RIMP).
Questions? School contact: [Name, title, phone, email]
Language access: [Translation/interpretation contact and services]
Sincerely,
[Signature]
[Name and title]
[District / school name]
