[Paste district letterhead here: logo, district and school name, address]
Staff note (delete before sending): Template 4B. Retained Third-Grade Student Notice. Source: Ohio TGRG Sample Family Communication Toolkit, Michael L. Fuller, Ph.D. (drmikepsychology.com). Sample template, not an official ODEW form. Confirm current law, ODEW guidance, and district procedures before use.
Staff note (delete before sending): R.C. 3313.608(B)(3)–(4) lists the district's obligations for a retained student. Also confirm the student is assigned a teacher who meets the criteria in R.C. 3313.608(H).
Date: [Date sent]
To the Parent/Guardian of: [Student name]
School: [School name]  |  Grade: 3  |  Teacher: [Teacher name]
Subject: Grade 3 Reading Support Plan
Dear [Student name]'s Family,
Following the district's Grade 3 retention decision on [decision date], [Student name] will remain in third grade for the [school year] school year. Our goal is to provide focused reading instruction and support that helps [Student name] make strong progress.
Reading Needs
[Describe the student's identified reading needs in plain language.]
Daily Reading Instruction and Support
[Student name] will receive intensive reading help that addresses these needs, including at least 90 minutes of reading instruction every day, until [Student name] reads at grade level. [Describe instruction, schedule, interventions, and providers. Supports may include small-group instruction, reduced class size, more frequent progress monitoring, tutoring or mentoring, transition classes, an extended day, week, or year, or summer reading camp.]
Other Support and Services
[Describe tutoring, RIMP supports, or other services.]
Services from Approved Outside Providers
You may choose to have [Student name] receive these services from a provider outside the district. Providers must be screened and approved by the district or by ODEW. [List approved providers, how to choose one, and a contact for help.]
Promotion Before or During the School Year
If [Student name] takes part in these services and shows reading proficiency, as defined by state standards, before fourth grade begins, the district will promote [Student name] to fourth grade.
The district also has a policy for mid-year promotion of a retained student who shows reading at or above grade level. [Describe the policy, assessment opportunities, evidence reviewed, and how families are notified.]
Instruction in Other Subjects
If [Student name] has shown proficiency in another academic area, the school will provide instruction at that achievement level. [Describe subjects and arrangements.]
Family Partnership
Please contact us to schedule a meeting, review [Student name]'s reading plan, or discuss questions.
Questions? School contact: [Name, title, phone, email]
Language access: [Translation/interpretation contact and services]
Sincerely,
[Signature]
[Name and title]
[District / school name]
