[Paste district letterhead here: logo, district and school name, address]
Staff note (delete before sending): Template 4D. Parent Request for Promotion: Information for Families. Source: Ohio TGRG Sample Family Communication Toolkit, Michael L. Fuller, Ph.D. (drmikepsychology.com). Sample template, not an official ODEW form. Confirm current law, ODEW guidance, and district procedures before use.
Staff note (delete before sending): Give to families considering the parent-request pathway, R.C. 3313.608(A)(2)(f). Document the consultation and decision on the Parent Request Consultation Record (fillable PDF).
Date: [Date sent]
Student: [Student name]  |  Grade: 3  |  School: [School name]
Subject: Requesting Promotion to Fourth Grade
Dear [Student name]'s Family,
Under Ohio's Third Grade Reading Guarantee, a parent or guardian may request that their child be promoted to fourth grade, even if the child is not yet reading at grade level. Before you decide, you will meet with [Student name]'s reading teacher and building principal to review [Student name]'s reading progress, assessment information, current supports, and next steps.
This is your choice. You are not required to request promotion. If you and the school do not agree, your decision as the parent or guardian is final.
If you request promotion, [Student name] will continue to receive intensive reading instruction, including at least 90 minutes of reading instruction every day and a Grade 4 Reading Improvement and Monitoring Plan (RIMP) with high-dosage tutoring, until [Student name] reads at grade level. [Describe the student-specific schedule and supports.]
The school will document the consultation and your decision.
Questions? School contact: [Name, title, phone, email]
Language access: [Translation/interpretation contact and services]
Sincerely,
[Signature]
[Name and title]
[District / school name]
